
HOW TO REGISTER FOR A NATIONAL MEETING 

Before starting, please make sure you do not use a previously saved/bookmarked urls. 

1. Go to USPS.org. 

2. Click on Login -> Membership Portal. 

 

 

3. On login page, enter your iMIS username (usually an email address) and password. Click on Sign In button. 

a. If you forgot your username or password, follow the links provided. 

i. Follow the steps provided to obtain your username and password. 

b. If you are not a member of USPS | ABC or have never logged in before, click on Create a new account. 

i. Follow the questions to setup an account. 

c. If you are already signed in, move to the next step. 

 

PRO TIP: 

Add this link to your browser Favorites or 

Bookmarks and use to access your iMIS 

account each time. 

https://portal.americasboatingclub.org/ 

USPS.org
https://portal.americasboatingclub.org/


4. On the next page, click on the “Registration” option at the top. 

 

 

5. Take a look at the URL at the very top.  Make sure it says “2026AnnualMeeting” in it.   

a. If it doesn’t, stop, using a different browser or clear the cache of your current browser, start again with 

Step 1.  Do not use any saved links. 

 

 

6. Below is the registration screen.  Read through the various areas in red boxes. 

 

 

 

Important 
information 
about the 
meeting 

Use this option to 
register a non-member. 

Use this option 
to register an 

additional  
member 

Make sure it says your name.  If not, you are 
not logged in to the Membership Portal (iMIS). 



7. ADDING A MEMBER TO YOUR REGISTRATION: Click on the Register Someone Else button.  You will enter a part 

of their name to find them in the database.  If they are NOT listed, then do not “add” them.  If they are listed 

click on their name.  If they are listed twice, choose the one with the lowest iMIS number (in one of the 

columns).  Contact nmchelp@usps.org with any issues. 

 

8. ADDING A NON-MEMBER TO REGISTER: Click on the Add guest words. Enter the contact information of the non-

member.  (Do not enter this information if they are already a USPS | ABC member. 

 

9. Once everyone is added: 

a. Scroll down to the Registrants section. 

b. Click on the additional member or guest name. (Their name will have a black box around it.) 

c. Answer the questions section for that person. 

d. Under 2026 Annual Meeting Program section scroll through the days and each event. 

e. Click on Add button on left by each event.   

i. A green Selected box will appear by the event. 

10. Scroll back up to click on your name to start selecting the items for your name.  (NOTE: Select all meal options for 

everyone on the reservation before entering your own.)  

11. Once all meals have been selected for everyone, click on the Proceed to Checkout button at the bottom. 

Click here 

to expand 

each day. 

Click here 

to purchase 

a ticket to 

this event 

Once 

added, 

the button 

will 

change to 

Remove 

and the 

green 

Selected 

indicator 

will 

appear. 

mailto:nmchelp@usps.org


12. Next, you will be taken to your iMIS Shopping Cart. 

a. All reservations, per person, for the national meeting will be in your shopping cart. 

b. If you need to pay your organization dues, they may be in here as well. 

c. If you were in iMIS and selected another event to register for (say for your squadron and/or district), it 

would also be listed. 

13. Depending what was selected, there may have been questions asked that were missed.  If so, you will see a 

notice in red.   

a. Click on the arrow in far right column, by the notice to see the itemized list of selections. 

i. If there are off-site events selected, there are transportation questions that need answered. 

b. Take a look at the URL at the very top.  Make sure it says “2026AnnualMeeting” in it. 

c. Press and hold the CTRL key on your keyboard and press the F5 key at the top of the keyboard. 

i. This is clearing the cache.  There are other ways that work too, but it needs to be done here. 

d. To fix, you will need to click on Continue Shopping. 

i. On the registration selection page, find the off-site event. 

ii. Scroll down below the off-site event to see questions. 

e. If there are not any red notices, continue. 

 

14. If all red notices are gone, scroll down to enter payment information. 

15. From the Payment method list, select your credit card type. 

a. Your member name will appear in the Name on card box.   

i. Change if different on your card. 

b. Enter the card details under Card. 

c. Confirm the Billing Address listed. 

i. Click on Choose another address if the card billing address is different. 

d. If desired, click on “Save payment details for use in future purchases” if you don’t want to enter the 

details next time (saves you a few key entry steps). 

16. Click on Submit Order to process payment. 

Name of 

each 

attendee 1 

Click here to go back 

to registration page 

Click here to 

see all items 

for this person. 

Click Remove 

to remove this 

person.  Once 

change is 

made the 

Update button 

will become 

available. 



 

17. If a Reload option appears, the page timed out/expired before the payment was processed.  Click on Reload 

button. 

a. The credit card information will need to be re-entered. 

18. Click Submit Order again. 

19. The Order confirmation page appears with all the itemized details, payment info (not full credit card displaying), 

and totals. 

20. At the very bottom, it states that a copy of the confirmation page is being sent to the primary registrants USPS | 

ABC email address.   

a. If a copy needs to be sent to an additional email address, enter it in the Send another copy to box. Click 

Send. 

Any issues?  Contact NMCHelp@usps.org. 

mailto:NMCHelp@usps.org?subject=Registration%20Issue

